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EXHIBIT L: GENERAL CONTRACTOR EXPERIENCE 
 
 

Staff will evaluate the general contractor based on its record of accomplishment during the past 
five years with projects that are similar to the proposed project.  If a general contractor has been 
identified at the time of application, a resume that addresses the experience and qualifications of the 
general contractor must be submitted. This should contain information on the contractor’s experience 
with other projects of similar type, scale and complexity and in a similar capacity. In addition, please 
submit AIA Document A305 -- Contractor's Qualification Statement with the Department’s supplement 
as part of the application.  

 
If the general contractor has not been selected but will be selected through a competitive bid 

process later, please contact the Department for additional instructions before submitting an application 
for financing. 
 
 
ATTACHMENTS 
 
� Resume 
� AIA Document A305—Contractor's Qualification Statement 
� Supplement to the AIA Document A305—Contractor’s Qualification Statement (form attached) 
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SUPPLEMENT TO THE AIA DOCUMENT A305—CONTRACTOR’S 
QUALIFICATION STATEMENT 

 
 
SUPPLEMENTAL INFORMATION 
 
1. List which trades, if any, will be performed directly by the Organization’s own personnel or 

by identity of interest subcontractors, and not by outside subcontractors, in the construction 
of the proposed housing development. If none, so state. 
  
  
  
 

2. Neither the contractor nor any director, stockholder, officer, employee or agent associated 
with the contractor nor any person, organization or corporation has any financial interest in 
said property, and has not received nor will receive any benefit from the acquisition of said 
property, including but not limited to rebate, refunds, commissions or fees, except as 
hereunder disclosed. If none, so state. 
  
  
  
 

3. The undersigned hereby certifies that neither the Organization nor any partner, director, 
stockholder, officer, employee or agent associated with the Organization nor any person, 
organization or corporation having a financial interest in the affairs of the Organization, has 
agreed, or will agree, directly or indirectly, or with the Organization’s knowledge and 
consent, to give to any other party any payment or thing of value, profit or fee, or 
commission as an inducement for the granting of this contract, except as hereunder disclosed. 
If none, so state. 
  
  
  

 
4. Has the Organization, under its present name or any previously used name, or any of its 

principals, ever commenced construction of a project that it has not completed, except those 
currently under construction? If yes, provide details. Use extra sheets if necessary. 
  
  
  

 
5. In answering the following questions, the term “Principal” (as listed in paragraph 2 above) 

also includes any other Organization in which such person participated as a Principal. 

5.1. Have any of the Principals ever filed a petition of 
bankruptcy? 
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SUPPLEMENT TO THE AIA DOCUMENT A305 (Cont’d.)  
 

5.2. Has there ever been a petition of bankruptcy filed against the 
Organization or any of the Principals? 

�Yes   �No

5.3. Has the Organization or any of the Principals ever made an 
assignment for the benefit of creditors? 

�Yes   �No

5.4. Are there any unsatisfied judgments or liens against the 
Organization or any of the Principals? 

�Yes   �No

5.5. Has the Organization or any of the Principals been a party to 
any litigation within the last five years? 

�Yes   �No



 

DHCD Supplement to the Contractors Qualification Statement (Revised06/26/00) Page 34 

If the answer to any of the questions in paragraph 5 is yes, give details. Use additional 
sheets if necessary. 

  
  
  
 

6. Has the Organization, or any of the Principals, ever been convicted of a crime? If yes, give 
details including the name of the entity or person, when and where convicted, and the crime 
or offense involved. 
  
  
  

 
7. Can the Organization obtain 100% payment and performance bonds for constructing the 

subject development? 
  
  
  

 
 

CERTIFICATION 

The undersigned hereby certifies that he/she is the duly authorized representative of the 
Organization and that the information set forth in this certificate, and in any attachments in 
support thereof, is true, correct and complete to the best of his/her knowledge and belief. 

IN WITNESS WHEREOF, the General Contractor has caused this certificate to be duly executed 
in its name on this    day of     ,  . 
 
   
 NAME OF ORGANIZATION 
 
 
 By:  
 Name:  
 Title:  
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EXHIBIT M: ARCHITECT EXPERIENCE 

 
 

Staff will evaluate the architect based on its record of accomplishment during the past 
five years with projects that are similar to the proposed project. A resume that addresses the 
architect’s experience and qualifications must be submitted. This should contain information on 
the architect’s experience with other projects of similar type, scale and complexity and in a 
similar capacity. In addition, please submit AIA Document B431 -- Architect's Qualification 
Statement as part of the application.  
 
 
ATTACHMENTS 
 
� Resume 
� AIA Document B431—Architect's Qualification Statement 
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EXHIBIT N: MANAGEMENT AGENT EXPERIENCE 
 
 

Staff will evaluate the management agent based on its record of accomplishment during 
the past five years with projects that are similar to the proposed project. Please submit the 
Department’s Form 209 – Management and Marketing Agent’s Qualifications as part of the 
application along with the supporting information listed below. This should contain information 
on the management agent’s experience with other projects of similar type, scale and complexity 
and in a similar capacity. 

 
•  Resumes for each member of the firm or the management division that will have 

responsibility for or involvement in the project, including the executive officer or 
partner-in-charge, supervisor and resident manager 

•  Apartment Management and Marketing Experience (form attached) 
•  Sample management materials, including financial statements, budgets, work order 

system, and maintenance programs  
•  Sample marketing materials, including marketing plan, rental brochure, press release, 

photographs of models and community spaces, newspaper advertisements and direct 
mail advertisements 

•  Current financial statements of the firm. Financial statements do not need to be in 
audited form.  Please provide compiled, reviewed or certified financial statements for 
the company’s previous fiscal year.  

•  References of the firm, including bank, professional and client 
 
On an individual basis, management agents may keep previous forms on file with the 
Department so that only updates are required with each application. 
 
ATTACHMENTS 
 
� Form 209 – Management Agent’s Qualifications and Apartment Management Experience 

(form attached) 
� Resumes  
� Development Team Member Current Workload (form attached to Exhibit ) 
� Sample Management Materials 
� Sample Marketing Materials 
� Current Financial Statements 
� References 




